ikpk; df' foLrkj ,o0 1f'kk.k dun] dBfy ;K jhok le-14

ykd Lpukfidkji@Igk;d ykd Bpuk vifkdkjh

[ Lr} ykd Fpuk vizkdkjh Igk;d ykd Tpuk Tpuk Tgk;d
vi/kdkjh
11k 2% 3% Tk 5%
0L ikpk;] dfk [ Jh d-ikik.M;] amkgh Ji viikd dely fedi| xk | Jh viuy dekj teJdk|
foLrkj ,0 [ 1kpk;] dk;ky; mi d-o-vik] dk;ky; wkpk; | xkd-fo-vik] dk;ky;
if'ifk.k  din | Ipkyd df' jhokle-i- dfo-,0 if*kdin ikpk; dfo-,o0 if'kdln
dBfy ;k jhok dBfy ;k jhok dBfy ;k jhok
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Ljpukked <kpk (Organizational Set up)

Tkpk;!
df'k foLrkj ,o 1f*k{k.k dini
dBfy ;K jhokie -1+

in
ikpk; i1
if" ik vikdijh i1
Qle eutelV fo"kkK ak
JiM;k BEid vifkdkjh 14
ifk{k.k vikdkjiefgyks 14
SA.D.O.dfk in"ku 41 =" 14
A.D.O. dfk In"ku Yefgyks ik
xkeh.k df'k foLrkj vi/kdkjh 24
Bok;d xM&1 e[ ; fyfid ! ik di;jr Igk;d xM&2
Igk;d xM&3 ak
okgu pkyd i1k
HR ; @pkalinkj 24
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1.B. Functions and duties of each unit of the Office ( 1 to 2 page)

S.No. Unit/Section Designation Function performed
01 nkklfud
Jh d-ih-k.M; ik Bikfu;=.k
tkpk;] df'k foLrj
,0 1f°kKk.k din
dBfy ;k jhok
02 ,dkmlV
Jh Jkecgkj frokjh 1 gkxM&3 y[k d{k@df'k;j
03 LFkkiuk
Jh din®oj flg 1 gkxM&2 LFkki uk@wvikimv
04 LVkj
Jh din®oj flg 1 gkxMé&:2 MM LVkd] LV kuj]
diT;efcy Hkexh
05 rdundh
Jh v'ikd dekj feJk xk-d-fo-vi/kdkjh I L
Jh viuy dekj feJk xk-d-fo-vi/kdkjh Qe Hikjh
Jierh Bjkt flg efgyk df'k in"fu 1" k{k.k
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2- Work distribution order of each officer can be updated
and put in the following fromat. U/S 4.1 (b)(ii)

S.No. Name Designation ~ Remun Duties
eration
01 Jh d-ih-ik.M; iHkkjh tkpk;  orfud Lk fu;=.k
02 Jh dMrllg 1 gkxM&2 orfud  LFkiuk@vkMV@LVKj
03 Jh vkj-chfrokjh I gkxM&3 orfud  df'k;j@y[k dk leLr
THikj

04 Jhv'd delj fedk  xkdfovik  orfud  EfRk W ok BiLk
i

05 Jh viuy dekj feJdk xk-d-fo-vi/k orfud  Qke 1Hkjh vkod] tkod
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3- Decision Making Processin Graphic Form (One Page) U/S

4.1 (b) (iii)
rduhds 1gk;d Ipk
if'kk.k Qle fujd
LFkki uk
@LVkj 1kpk;
df'k foLrkj
,0 TfI{k.k
din
dBfy;k
Jhok
lgk;d Ipk
vk — fujd

vipfyd iclid
dt{kifj
jhok

1 pkyd
df
e-1Hkiky
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4- A) Time, norm, if decided by the organisation. U/S 4.1(b)(iv)
B) Quality Norms, if decided by the organisation.
C) Quantity target, for the office work to bedone in the year.

01 QDI@rij mlh fnu
02  "Klu I ikir i=k dh tudkjh 3 fnol
03 V)l i= & "Klu Ipk dfk ,o0 w; 3 fnoll
04  vU; 1=k dh thudkjh 7 fnol
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5- List of Acts, Rules, Regulations Manuals, Circulars related

with the functioning of office constitution the organization.
(Original text to be given in electronic from) U/S 4.1 (b)(v)

Acts NIL

Rules
01 e/;in% oru fu/kkj.k fu;e
02- e-1-eytkr fu;e
03 ujhffkr vodk' fuse
04 e-i-;k=k HUk fu;e
05 e-1-Dok nfud dk;Hkfjr vkdfLedrk depkjh fu;e
06 e-i-fpfdRlk ifjp;k fu;e
07- e-ifMkj @; fu;e
08 egxkb HRrk vrije jkgr fu;e
0% Nkell; Hfo"; fuf/k fu;e
10 e-i-1'ku fu;e 1976
11 e-i-vkpj .k fu;e 1965

Regulations
"Klu dh uhfr fulkjk d vikkj i mDr fu;ek dk ikyu djukA

Manuals : NIL

Circulars:
e/;in'k Mell; ilrd ifji=
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06- Statement of various categories of documents held by it
or under itscontrol U/S 4.1 (b) (vi)

a-
ik

01

S

SLEEEIRIB

RR BB

R 8

uLln@ith dk uke

124

LFkkiuk "Kkk[kk
depkfj;k dn Bok ifLrdk,

depkfj;k dh 0;fDrxr ulLrh

mifLFfr 1t

uLrh jreLvj it
oru of) it
f'kdk; r ith
vidfLed vodk™ 1th
Usksky shu idj.k

xkiuh; pfj=koyh uLrh

yi[k KKk
d* cd
dfivuelv

fcy jftLVj

pd jftLVj
,0oVUT jky
pkyku JFELV]

cd MKV jfELVj
Vj ,Mok/l

Vi, fey jFELV)
,e-vij-fey JELVj
thih,Q jFELV]
thvib-, 1FELV])
R;kgkj vixe

vukt vixe
Mrit, Q- it

,e-1tVi 16
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fo'k;
134

depkj;k d Bok BEcU/k

depkfj;k dh 0;fDrxr uLrh

depkfj;k dh mifLFfr fooj.k
ufLr;k dh 1th

depifj;k d oru of) 1 BEcflkr
f'kdk; r BECU/

depkfj;k d vodk™k BEcU/kh

Usksky; B BEcfUkr idj.k dh
ith ,o uLrh

depkfy;k dh xkiun; pfj=koyh 1
REcfU/kr uLrh

vk; &0; ; dk fooj.k

Vk; &0; ; dk fooj.k

vkgj.k BEcU/kh

pd vkod

Hkxrku jIbn 1t

"ldh; tek jkk dh 1th
cd MV viod&tkod

;k=k vixe

depkj;k d ;k=k n;d dh 1th
depkfj;k efMdy fcy 1t
depkfj;k d trih,Q- ith
depkfj;k d thvib-, 1 1th

depkfj;k d R;kgkj vixe dk
fooj .k

depkfj;k d vukt vixe dk fooj.k

prik 3.0 depki;k d #fo'; fuffk
dk y [k

jlhn cd dk fooj.k

vof/k
14t

depkfj;k d Dok e

mifLFfr fnukd T Dok

fuoRr fnukd rd

depkfj;k d dk;ky; e

mifLFkfr fnukd rd
okf'kd

ych vof/k
ych vof/k
ych voffk
okf'kd

ych vof/k

ych vof/k



2%
21

3

®r &3

8 &K

85 8 8K

& &

47

49

51
52

rduhdh "kk[kk
ik L
elfld ixfr Qiby

cBd IEtcl/kh
lelo; ulrh

i1k {k.k Qkby
I k{k.k dh mifLFkfr ith
ekun; forj.k 1th

ifkk.k 055 1th
elfld ixfr Qkby

Heiky cBd IEcU/ Qloy

lelo; Ifefr cBd IEcU/k
Qlby

lelo; Ifefr cBd ith
ekLVj Qkby wkn"k BEcU/kn
Qly mRiknu Qkby ,o0 1th
VKK kA BECU/Kh Qkby L0
ith

1Vdke BEcl/kh Qkby ,0 Ttth

lekpkj&i= Becl/ih Qkby
viod&tkod ith

LVkj
okgu TEh@uLKh
ykx cd

LV kujh

MM LVkd ith
diT;fex it
VLFKkb LVKj ith
njHkKk ith

folr ith

nfud lekpkj 1t
onh 1th

if*k{k.k REcU/kh 1= 0;0gkj dh uLrh
di;ky; d Hjk vk kftr eifld

if*Kk.k dh uLrh
Likinr cBdk dh uLrh

lelo; Ifefr dh cBd BEcU/k
uLrh

vk;ker 1f*k{k.k BEcU/kh uLrh
ik Kk k dh mifLFkfr i

if*k{k.k e 0;k[;ku nu dk ekun;

dh ith
if'kk.k e 05; BEcU/ 1€

vk ker if'kk.k d ekfld ixfr

dk fooj.k uLrh
Hkkiky e cBd HBEcU/k uLrh

lelo; Ifefr dh cBd BEcU/kh
Qioy

lelo; Ifefr dh cBd BEcU/kh 1th

vin®fk dh uLrh
Qly mRiknu Qkby ,o0 1th

VKKK Tk I BEcU/k Qlby ,0

ith

1VdkelonfM;k diQfUlx: FEcU/

i=0;o00kj dh uLrh ,0 1t
lepkj&i= BEcU/kh uLrh

di;ky;hu i=k d viu o thu
IEcU/ih it

okgu I BEcU/kh ith ,0 ulrh
okgu 1 REcfl/kr ith

dkzky shu LV*kujh ok y [&Ek [k

uLrh

dk;ky;hu Bkefx;k dk bnkt 1th
di;ky;hu Bkefx;k dk bnkt 1th

Lkefx;k dk fooj.k
njikk 1 BECU/r
folr 1 DEcfl/kr

v[kekj 1 BEcflikr

prrk J.k depkfj;k dh onh 1t

okf'kd
okf'kd

okf'kd
okf'kd

okf'kd
okf'kd
okf'kd

okf'kd
okf'kd

okf'kd
okf'kd

okf'kd
okf'kd
okf'kd
okf'kd

okf'd

okf'kd
okf'kd
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7- |- Structure of consultative committees in which public
representatives are membersincluding

Name of the Committee

Copy of the Orders/Circulars for formation
Functions

Members

Duties and responsibilities

Accessibility of minutes for public U/s 4.1 (b) (vii)

I Proceadings, Minutes of the Meetings (copy to be made available and be
given in the electronic from with hypertext link)

NIL
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08-

| Name of the Board, Council, Committees etc. including
members and their qualifications. (Original text to be given in
electronic from) U/S4.1 (b) (viii)

NIL
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9. Directory of the officers and employees (to be linked with treasury data
bank) U/S4.1 (b) (ix)

SN. Name Dedsig-nation Address & Contact No., if any

01 Jh d-irik.M; ikpk; iHkjh i)e/kj dkykul] iMjk jhok
njHk'k fu- 220685
dk;ky; 226088

02 Jh d-Mifllg I gk-xM&2 f>fj ;K jhok] jkeij gkml d Rkeu] njHk'k
250135
03 Jh Vkj-chfrokjh 1 gk-xM&3 fujkyk uxj] jhok

04 Jh v'ikd dekj fedk  xkd-fo-vik- ug - uxj] jhok

05 Jh viuy dekj fedk  xkd-fo-vik- ug:zuxj jhok

06 Jiert 1jkt flg efgyk df'k bUnkuxj jhok
in"ku
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10- Monthly remuneration and compensation (to be linked with
treasury Data Bank) U/S4.1 (b) (x)

SN Name Remuneration Compensation
Gross Amount
0L Jhert 1jkt flg 1065600
02 Jh d-Mrfllg 821500
03 Jh jkeloz 1 Bkf/k;k 671300
04 Jh NkVyky “kDyk 498300
05  Jhv'ikd dekj oek 537900
06 Jh vkj-chfrokh 592100
07 Jh v'ikd dekj fedk 930000
08 Jh viuy dekj fe Jk 883500
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11- Annual Budget allocation and Expenditure statement (to be

linked with treasury Data Bank ( U/S4.1(b) (xi)

S. Budget Head Name of work Year Allocation | Expenditu

No. re

01 | 13-2415-0-1-0042810 | Salaries & Allowances & | 2005-06 | 188000 | 113273
Contengency

02 | 13-2401-00-001-0-119 | Salaries& Allowances& | 2005-06 | 162000 79842
Contengency

03 | 13-2401-00-109-0-878 | Sdaies& Allowances& | 2005.06 | 1163000 | 503274
Contengency

04 | 13-2401-00-800-0-701 — | ekb@keutelV 05806 ,0 | 200506 | 180000 12000

1580 df'k if*Kk.k
TOTAL 1693000 | 708389
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12- Programmes and beneficiaries U/S4.1 (b) (xii)

A List of the Programmes (in electronic from)

B Norms for selection of the beneficiary (original text of the circular to be
given in electronic form)

C Detailed Information

S Name of the Administrative Y ear Amt. No. of
No. Programme Department Allocated Beneficiaries
1) 2 ©) (4) (5) (6)

01 elb@k eutelv ;ktuk HBpkyd dff Hkiky 2005&06 165 yk[k 180
virxr dfk folLrkj ,o
ipkj dk;de

02 Nk=oftlk ,0 oflk;k Bpkyd df¥ Hkiky 2005806 015 yk[k 60
;keullrxr
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13- List of the recipients and nature of concession U/S 4.1(b)
(xiii)

S.No. Nature of | Name Address | Year
concession

Kind of | Approximate
support | value of
Concession

NIL
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14- Information available in the office (Link with item 6) U/S 4.1

(b) (xiv)

SN Categories Hard Copy Electronic Form
I 055 Hlykuh Nykin

2 rduhdh thudkjh Tykib

3 okgu Bc/ fiykih

4 ctv fiykih
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15- Facility available (liabrary, Public counter etc.) to citizen for
information U/S 4.1(b) (xv)

SN Facility Name of In| Duration of | Contract No.
charge opening (time | Telephone
to be given) No.
NIL
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16- Information about the PIO/Designation/Working experience U/S
4.1(b) (xvi)

I puk Vikdkjh

Name o Jh drih- BkoM;
Designation - mi Dpkyd df'k jhok 4%iHkjh tkpk;: %
Tel. No. ;250070

E-mail Address
Place of Work and Address  :  dk;k mi Ipkyd df'k jhok
Contract hours for public ;10830 1 05830 rd
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17- Any other information in citizen related facilities U/S 4.1 (b)
(xvii)

NIL
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