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izkpk;Z d`f"k foLrkj ,oa izf'k{k.k dsUnz] dqBqfy;k] jhok ¼e-iz-½ 
 

yksd lwpukf/kdkjh@lgk;d yksd lwpuk vf/kdkjh  
Ø¡ Lrj yksdlwpuk vf/kdkjh lgk;d yksd lwpuk 

vf/kdkjh 
lwpuk lgk;d 

¼1½ ¼2½ ¼3½ ¼4½ ¼5½ 
01- izkpk;Z] d̀f"k 

foLrkj ,oa 
izf'k{k.k dsUnz 
dqBqfy;k jhok  

Jh ds-ih-ik.Ms;] izHkkjh 
izkpk;Z] dk;kZy; mi 
lapkyd d`f"k jhok¼e-iz-½ 

Jh v'kksd dqekj feJk] xzk-
d-̀fo-vf/k-] dk;kZy; izkpk;Z 
d-̀fo-,oa izf'k-dsUnz 
dqBqfy;k jhok  

Jh vfuy dqekj feJk] 
xzk-d-̀fo-vf/k-] dk;kZy; 
izkpk;Z d-̀fo-,oa izf'k-dsUnz 
dqBqfy;k jhok 
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lajpukRed <kapk (Organizational Set up) 
 
 
 
 
 
 
 
 
 
 

 in   

izkpk;Z  ¼1½   

izf'k{k.k vf/kdkjh  ¼1½   

QkeZ eSustesUV fo'ks"kK  ¼1½   

jsfM;ks lEidZ vf/kdkjh  ¼1½   

izf'k{k.k vf/kdkjh¼efgyk½ ¼1½   

S.A.D.O. d`f"k izn'kZu ¼iq:"k½   ¼1½   

A.D.O. d̀f"k izn'kZu ¼efgyk½ ¼1½   

xzkeh.k d`f"k foLrkj vf/kdkjh  ¼2½   

lgk;d xzsM&1 ¼eq[; fyfid ½  ¼1½  dk;Zjr lgk;d xzsM&2 

lgk;d xzsM&3  ¼1½   

okgu pkyd  ¼1½   

Hk`R;@pkSdhnkj  ¼2½   
 
 
 
 
 
 

izkpk;Z 
d`f"k foLrkj ,oa izf'k{k.k dsUnz 

dqBqfy;k] jhok¼e -i z-½  
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1.B. Functions and duties of each unit of the Office ( 1 to 2 page)  
 
S.No. Unit /Section  Designation Function performed  

 
01 iz'kklfud  

  

 Jh ds-ih-ik.Ms;  
 
 

izHkkjh  
izkpk;Z] d`f"k foLrj 
,oa izf'k{k.k dsUnz 
dqBqfy;k jhok  

laiw.kZ fu;a=.k  

02 ,dkmUV    

 Jh jkecgksj frokjh  lgk-xzsM&3 ys[kk d{k@dSf'k;j  

    

03 LFkkiuk    

 Jh dqUns'oj flag  lgk-xzsM&2 LFkkiuk@vkfMV  

    

04 LVksj    

 Jh dqUns'oj flag  
 

lgk-xzsM&2 MsM LVkd] LVs'kujh] 
dUT;wesfcy lkexzh  

05 rduhdh    

 Jh v'kksd dqekj feJk xzk-d̀-fo-vf/kdkjh izf'k{k.k 'kk[kk  

 Jh vfuy dqekj feJk xzk-d̀-fo-vf/kdkjh QkeZ izHkkjh 

 Jherh ljkst flag  efgyk d`f"k izn'kZu  
 
 

izf'k{k.k  
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2- Work distribution order of each officer can be updated 
and put in the following fromat. U/S 4.1 (b)(ii)  

 
S.No. Name Designation Remun 

eration 
Duties  

01 Jh ds-ih-ik.Ms;  izHkkjh izkpk;Z  oSrfud  laiw.kZ fu;a=.k  

02 Jh ds-Mh-flag  lgk-xzsM&2 oSrfud  LFkkiuk@vkfMV@LVksj  

03 Jh vkj-ch-frokjh  lgk-xzsM&3 oSrfud  dSf'k;j@ys[kk dk leLr 
izHkkj 

04 Jh v'kksd dqekj feJk  xzk-d̀-fo-vf/k- oSrfud  izf'k{k.k 'kk[kk dk laiw.kZ 
izHkkj  

05 

 

Jh vfuy dqekj feJk xzk-d̀-fo-vf/k- oSrfud  QkeZ izHkkjh vkod] tkod  
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3- Decision Making Process in Graphic Form (One Page) U/S 
4.1 (b) (iii)  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

rduhdh  
izf'k{k.k  QkeZ 
LFkkiuk 
@LVksj 

 
 

ys[kk 
 

lgk;d lapk- 
fujad 

 
 
 

izkpk;Z  
d`f"k foLrkj 
,oa izf'k{k.k 

dsUnz 
dqBqfy;k 
jhok  

 
 
 
 
 

vk¡pfyd izcU/kd 
d-̀t-{ks-ifj- 

jhok   

 
 
 
 
 

lapkyd 
d`f"k 

e-iz-Hkksiky    

lgk;d lapk- 
fujad  
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4- A) Time, norm, if decided by the organisation. U/S 4.1(b)(iv)  
B) Quality Norms, if decided by the organisation.  
C) Quantity target, for the office work to be done in the year.  

 

01 QSDl@rkj mlh fnu 

02 'kklu ls izkIr i=ksa dh tkudkjh 3 fnol  

03 v)Z'kk- i= tks 'kklu lapk- d̀f"k ,oa vU; 3 fnol 

04 vU; i=ksa dh tkudkjh  7 fnol  
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5- List of Acts, Rules, Regulations Manuals, Circulars related 
with the functioning of office constitution the organization. 
(Original text to be given in electronic from) U/S 4.1 (b)(v)  

 
 
Acts  :  NIL 
 
Rules  

01- e/;izns'k osru fu/kkZj.k fu;e  
02- e-iz-ewyHkwr fu;e  
03- iqujhf{kr vodk'k fu;e  
04- e-iz-;k=k HkÙkk fu;e  
05- e-iz-lsok nSfud dk;ZHkkfjr vkdfLedrk deZpkjh fu;e  
06- e-iz-fpfdRlk ifjp;kZ fu;e  
07- e-iz-HkaMkj Ø; fu;e  
08- eagxkbZ HkRrk varfje jkgr fu;e  
09- lkekU; Hkfo"; fuf/k fu;e  
10- e-iz-isa'ku fu;e 1976 
11- e-iz-vkpj.k fu;e 1965 

 
 
Regulations  

'kklu dh uhfr fu/kkZj.k ds vk/kkj ij mDr fu;eksa dk ikyu djukA  
 
 
Manuals   :  NIL 
 
 
Circulars : 

e/;izns'k lkekU; iqLrd ifji=  
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06- Statement of various categories of documents held by it 
or under its control U/S 4.1 (b) (vi)  

 

Ø¡- 
¼1½ 

uLrh@iath dk uke 
¼2½ 

fo"k;  
¼3½ 

vof/k  
¼4½  

 LFkkiuk 'kk[kk    

01 deZpkfj;ksa dh lsok iqfLrdka,  deZpkfj;ks ds lsok lEcU/kh  deZpkfj;ks ds lsok esa 
mifLFkfr fnukad ls lsok 
fuo`Rr fnukad rd  

02 deZpkfj;ksa dh O;fDrxr~ uLrh  deZpkfj;ksa dh O;fDrxr~ uLrh deZpkfj;ks ds dk;kZy; esa 
mifLFkfr fnukad rd  

03 mifLFkfr iath  deZpkfj;ksa dh mifLFkfr fooj.k  okf"kZd 
04 uLrh jftLVj iath  ufLr;ksa dh iath  yach vof/k  
05 osru o`f) iath  deZpkfj;ksa ds osru o`f) ls lEcfU/kr  yach vof/k  
06 f'kdk;r iath  f'kdk;r lEcU/kh  yach vof/k  
07 vkdfLed vodk'k iath  deZpkfj;ksa ds vodk'k lEcU/kh  okf"kZd  
08 U;k;ky;hu izdj.k  U;k;ky; ls lEcfU/kr izdj.kksa dh 

iath ,oa uLrh  
yach vof/k  

09 xksiuh; pfj=koyh uLrh deZpkfj;ksa dh xksiuh; pfj=koyh ls 
lEcfU/kr uLrh 

yach vof/k  

 ys[kk 'kk[kk    

10 dS'k cqd  vk;&O;; dk fooj.k  yach vof/k  
11 dfUVutsUV  vk;&O;; dk fooj.k  yach vof/k  
12 fcy jftLVj  vkgj.k lEcU/kh yach vof/k  
13 psd jftLVj  psd vkod  yach vof/k  
14 ,DoVsUl jksy  Hkqxrku jlhn iath  yach vof/k  
15 pkyku jftLVj  'kkldh; tek jkf'k dh iath  yach vof/k  
16 cSad Mªk¶V jftLVj  cSad Mªk¶V vkod&tkod  yach vof/k  
17 Vwj ,MokUl  ;k=k vfxze  yach vof/k  
18 Vh-,- fcy jftLVj  deZpkfj;ksa ds ;k=k ns;d dh iath  yach vof/k  
19 ,e-vkj- fcy jftLVj  deZpkfj;ksa esfMdy fcy iath  yach vof/k  
20 th-ih-,Q jftLVj  deZpkfj;ksa ds th-ih-,Q- iath  yach vof/k  
21 th-vkbZ-,l-jftLVj  deZpkfj;kas ds th-vkbZ-,l iath  yach vof/k  
22 R;kSgkj vfxze  deZpkfj;ksa ds R;kSgkj vfxze dk 

fooj.k   
yach vof/k  

23 vukt vfxze  deZpkfj;ks ds vukt vfxze dk fooj.k  yach vof/k  
24 Mh-ih-,Q- jft-  prqFkZ Js.kh deZpkfj;ksa ds Hkfo"; fuf/k 

dk ys[kk  
yach vof/k  

25 ,e-ih-Vh-lh-6  jlhn cqd dk fooj.k  yach vof/k  
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 rduhdh 'kk[kk    

26 izf'k{k.k uLrh  izf'k{k.k lEcU/kh i= O;ogkj dh uLrh  okf"kZd 
27 ekfld izxfr Qkby  dk;kZy; ds }kjk vk;ksftr ekfld 

izf'k{k.k dh uLrh  
okf"kZd 

28 cSBd lEcU/kh  laikfnr cSBdksa dh uLrh  okf"kZd 
29 leUo; uLrh  leUo; lfefr dh cSBd lEcU/kh 

uLrh  
okf"kZd 

30 izf'k{k.k Qkby  vk;ksftr izf'k{k.k lEcU/kh uLrh  okf"kZd 
31 izf'k{k.k dh mifLFkfr iath  izf'k{k.kkfFkZ;ksa dh mifLFkfr iath  okf"kZd 
32 ekuns; forj.k iath  izf'k{k.k esa O;k[;ku nsus dk ekuns; 

dh iath  
okf"kZd 

33 izf'k{k.k O;; iath  izf'k{k.k esa O;; lEcU/kh iath  okf"kZd 
34 ekfld izxfr Qkby  vk;ksftr izf'k{k.k ds ekfld izxfr 

dk fooj.k uLrh  
okf"kZd 

35 Hkksiky cSBd lEcU/kh Qkby  Hkksiky esa cSBd lEcU/kh uLrh  okf"kZd 
36 leUo; lfefr cSBd lEcU/kh 

Qkby  
leUo; lfefr dh cSBd lEcU/kh 
Qkby 

okf"kZd 

37 leUo; lfefr cSBd iath  leUo; lfefr dh cSBd lEcU/kh iath okf"kZd 
38 ekLVj Qkby vkns'k lEcU/kh  vkns'kksa dh uLrh  okf"kZd 
39 Qly mRiknu Qkby ,oa iath  Qly mRiknu Qkby ,oa iath okf"kZd  
40 vkS"k/kh; ikS/kk lEcU/kh Qkby ,oa 

iath  
vkS"k/kh; ikS/kks ls lEcU/kh Qkby ,oa 
iath 

okf"kZd 

41 lsVdke lEcU/kh Qkby ,oa ith  lsVdke¼ohfM;ks dkUQzsfUlax½ lEcU/kh 
i= O;ogkj dh uLrh ,oa iath  

okf"kZd 

42 lekpkj&i= lEcU/kh Qkby  lepkj&i= lEcU/kh uLrh  okf"kZd 
43 vkod&tkod iath  dk;kZy;hu i=ksa ds vkus o tkus 

lEcU/kh iath  
okf"kZd 

 LVksj    

44 okgu iath@uLrh  okgu ls lEcU/kh iath ,oa uLrh yach vof/k  
45 ykWx cqd okgu ls lEcfU/kr iath  yach vof/k  
46 LVs'kujh  dk;kZy;hu LVs'kujh dk ys[kk&tks[kk 

uLrh  
yach vof/k  

47 MsM LVkWd iath  dk;kZy;hu lkefxz;ksa dk banzkt iath  yach vof/k  
48 dUT;wfeax iath  dk;kZy;hu lkefxz;ksa dk banzkt iath yach vof/k  
49 vLFkkbZ LVksj iath  lkefxz;ksa dk fooj.k  yach vof/k  
50 nwjHkk"k iath  nwjHkk"k ls lEcfU/kr yach vof/k  
51 fo|qr iath  fo|qr ls lEcfU/kr yach vof/k  
52 nSfud lekpkj iath  v[kckj ls lEcfU/kr  yach vof/k  
53 onhZ iath  prqFkZ Js.kh deZpkfj;ksa dh onhZ iath  yach vof/k  
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7- I- Structure of consultative committees in which public 
representatives are members including  

 
 
 
Name of the Committee 
Copy of the Orders/Circulars for formation  
Functions 
Members  
Duties and responsibilities  
Accessibility of minutes for public U/s 4.1 (b) (vii)  

 
II  Proceedings, Minutes of the Meetings (copy to be made available and be 

given in the electronic from with hypertext link)  
 

 
 
 
 
 

NIL 
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08-  
 
I Name of the Board, Council, Committees etc. including 
members and their qualifications. (Original text to be given in 
electronic from) U/S 4.1 (b) (viii)  
 
 
 

NIL 
 
 
 
 



Contents Downloaded from. www.rewa.nic.in 

9. Directory of the officers and employees (to be linked with treasury data 
bank) U/S 4.1 (b) (ix)  

 
S.N. Name Desig-nation Address & Contact No., if any  

01 Jh ds-ih-ik.Ms;  izkpk;Z izHkkjh  i)e/kj dkWyksuh] iM+jk jhok  
nwjHkk"k fu- 220685 
dk;kZy; 226088 
 

02 Jh ds-Mh- flag  lgk-xzsM&2 f>fj;k] jhok] jkeiqj gkml ds lkeus] nwjHkk"k 
250135 
 

03 Jh vkj-ch-frokjh  lgk-xzsM&3 fujkyk uxj] jhok  
 

04 Jh v'kksd dqekj feJk  xzk-d-̀fo-vf/k- usg:uxj] jhok  
 

05 Jh vfuy dqekj feJk  xzk-d-̀fo-vf/k- usg:uxj jhok  
 

06 Jherh ljkst flag  efgyk d`f"k 
izn'kZu  

bUnzkuxj jhok  
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10- Monthly remuneration and compensation (to be linked with 
treasury Data Bank) U/S 4.1 (b) (x)  

 
Remuneration S.N Name  

Gross Amount 
Compensation  

01 Jherh ljkst flag  10656-00  

02 Jh ds-M h- flag  8215-00  

03 Jh jkeLo:i lksaf/k;k  6713-00  

04 Jh NksVsyky 'kqDyk  4983-00  

05 Jh v'kksd dqekj oekZ  5379-00  

06 Jh vkj-ch-frokjh  5921-00  

07 Jh v'kksd dqekj feJk  9300-00  

08 Jh vfuy dqekj feJk  8835-00  
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11- Annual Budget allocation and Expenditure statement (to be 
linked with treasury Data Bank ( U/S 4.1(b) (xi)  

 
S. 
No. 

Budget Head Name of work Year Allocation Expenditu
re  

01 13-2415-0-1-004-2810 Salaries & Allowances & 
Contengency  

2005-06 188000 113273 

02 13-2401-00-001-0-119 Salaries & Allowances & 
Contengency  

2005-06 162000 79842 

03 13-2401-00-109-0-878 Salaries & Allowances & 
Contengency  

2005-06 1163000 503274 

04 13-2401-00-800-0-701 –
1580 

ekbØkseSustesUV 05&06 ,oa 
d`f"k izf'k{k.k  

2005-06 180000 12000 

  TOTAL   1693000 708389 
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12- Programmes and beneficiaries U/S 4.1 (b) (xii)  
 
A List of the Programmes (in electronic from)  
B Norms for selection of the beneficiary (original text of the circular to be 
given in electronic form)  
 
C Detailed Information  
 

S 
No. 

Name of the 
Programme 

Administrative 
Department  

Year Amt. 
Allocated  

No. of 
Beneficiaries 

(1) (2) (3) (4) (5) (6) 

01 ekbØks eSustesaUV ;kstuk 
vUrxZr~ d`f"k foLrkj ,oa 
izpkj dk;ZØe  

lapkyd d`f"k Hkksiky  2005&06 1-65 yk[k  180 

02 Nk=o`fÙk ,oa o`fÙk;ka 
;kstukUrxZr~  

lapkyd d`f"k Hkksiky  2005&06 0-15 yk[k  60 
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13- List of the recipients and nature of concession U/S 4.1(b) 
(xiii)  
 
S.No. Nature of 

concession  
Name Address  Year Kind of 

support 
Approximate 
value of 
Concession  

    
 
 

NIL 
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14- Information available in the office (Link with item 6) U/S 4.1 
(b) (xiv)  

 
 

SN Categories Hard Copy Electronic Form 

1- O;; ¼Iyku½ ¶ykih   

2- rduhdh tkudkjh  ¶ykih   

3- okgu lca/kh  ¶ykih   

4- ctV ¶ykih   
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15- Facility available (liabrary, Public counter etc.) to citizen for 
information U/S 4.1(b) (xv)  

 
SN Facility  Name of In 

charge 
Duration of 
opening (time 
to be given) 

Contract No. 
Telephone 
No.  

   
NIL 
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16- Information about the PIO/Designation/Working experience U/S 
4.1(b) (xvi)  

 

lwpuk vf/kdkjh  

Name  : Jh ds-ih- ik.Ms;  

Designation : mi lapkyd d`f"k jhok ¼izHkkjh izkpk;Z ½ 

Tel. No.  : 250070 

E-mail Address  :  

Place of Work and Address  : dk;kZ- mi lapkyd d`f"k jhok  

Contract hours for public  : 10%30 ls 05%30 rd  
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17- Any other information in citizen related facilities U/S 4.1 (b) 
(xvii)  

 
 
 
 
 

NIL 
 
 
 
 
 
 
 

 

 
 

 


