-

I jpukRed <kpk YOrgianizational Set UP%

Igk:d fewh ijhdk.k

vifkdkjh jhok Ye-i-4

- Lohdr in uke oX inl[;k
Igk;d fevh ijk.k vikdkjh | ox & 2 1
ofj"B df'k fodkl wf/kdkjh ox & 3 3
df'k fodkl wf/kdkjh ox & 3 7
1;kx"kyk Bgk;d ox & 3 4
Igk;d xM&3 ox & 3 1
okgu pkyd ufefRrd orueku ox & 3 1
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1.B. Functions and duties of each unit of the Office (1to 2

Page)
S.No. | Unit/ Section Designation Function performed
1 1"kl fud
Jh grjkt flg iHkgh] Bgk;d 1"klfud ,0 fu;=.k
fevvh i jhfk.k vkgj.k rrk Bforj.k
vi/kdkjh jhok
2 v [k
Jh jketk fed fodkl Igk;d xM&3 vk dk BEi.k dk;
[k.M ubx<h T dk;
C;OoLFkk gr rukr
3 LFkk 1 uk
Jh Bh-, e-ih-"kDyk 1k "kkyk LFkk i uk@wvkiMV - fu{k.k
lok;d ,0 dk;ky;shu
1"kl fud 1=kpkj
4 LVk]
Jh wvkj-ch-fllg 1o Tkkyk HkUMkj @ wkod ttkod
lgk;d dk BEi.k dk;
5 1 locCkkyk d{k
1- Jh tokgj vky ofj"B df'k fodkl | ueuk wvkod ,o “kyd

fed

vikdkjh

vk @ m€h;u rFkk
ixfr ifronu ,o
mojrk ekufp=

2- ohjUn irki flg df'k fodkl ikVk"k fo"y"k.kivu "k Bk
vi/kdkjh i=d Hkju dk dk;A
3- Jh fkodekj Bkuh M&* vixfud dkcu ,o0
vu'klk dk;
4- fot; cgknj flg 15 k< kkyk QkLQkIE ,o0 1uh-,p-
lgk;d dumMDVhfovh dk fo"y"k.k
djuk
5- Jh rke/ot 1k-M; Bgkx-&3 feyk 1pk;r jhok e

rukr
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2 —Work distribution order of each officer can be updated and

put in the following fromat. U/S 4.1 (b)(ii)

Si.No. | Name Designation Remun- | Duties
eration
1 Jh grjkt flg iHkjh Bgk;d orfud |[1"k0lfud ,o
fevvh 1 jh{k.k vkgj.k Bforj.k
vi/kdkjh  jhok vi/kdkjh
2 Jh tokgj vky ofj"B df'% orfud |ueuk 1th;u
fed fodkl wvf/kdkjh yd y[k ixfr
ifronu ,o
mcjdrk ekufp=
r;kj djuk
3 ohjun irki fllg df'k fodkl orfud | 1kvkl fo"y"k.k
vi/kdkjh vul "k 1=d
Hkj uk
4 Jh f'kodekj Bkuh | df'k fodk™k orfud |wvikxfud dkcu
vi/kdkjh fo'y"k.k ,0
vull "k dk;
5 Jh pUnef.k "kDyk | i;kx "kkyk orfud | LFkiuk wkiMV
Igk;d fugh{k.k 1fronu
6 Jh fot; cgknj k< kkyk orfud |[QkLQkjI ,o ih
flg lgk;d , p-duUMDVfoVh dk
fo"y"k.k
7 Jh jkecgknj fhlg | 1;kx "kkyk orfud [Hk.Mkjd{k dk
Igk;d IEi.k dk; wvkod
tkod
8 Jh rke/ot ik.M; | Bgk;d xM&3 orfud |[ftyk Ipk;r e
Sukfrt)g]kkulpil};r e Igk:d xM&3 rukr o
dk; C;oLFk gr & y[kd{k THkh

Jh jke'k fedk fo-
[k ubx<h 1
rukr
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3 — Decision Making Process in Graphic Form (One Page) U/S 4.1 (b)
iii

iokx kyk d{k y [k LFkk i uk HK . VK

Igk;d fewh ijhdk.k vizkdkjh

mi Bpkyd df'k jhok

vipfyd ickd df% tyok; {k=h: ifj;keuk jhok

Ipkyd df'k e/;in"k Hkiky
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4- A) Time, norm, if decided by the origanisation. U/S 4.1(b)
(iv)

B) Quality Norms, if decided by the organisation
C) Quantity target for the office work to be done in the year.

01 QDI ( rkj mih fhu
02 “klu I ikir i=k dh tkudkjh 3 fnol
03 Vv)kk-1= tk “klu Bpkdfk ,0 wvU; 3 fnol
04 wvU; 1=k dh tkudkjh 7 fnol
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5— List of Acts, Rules Regulations Manuals, Circulars related with
the functioning of office constitution the organization. (Original
taxt to be given in electronic from) U.S 4.1 (b) (v)

Acts —
1- euvy Lok;y VILVx bu bf.M;k
Rules —

e-i-eyHtr fu;e

flifoy QIfolt fu;e
e-i-vodk'k fu;e

e-i- oru fu/kj.k fu;e 1998
e-i-foRrh; Bfgrk ,o dk'k Bfgrk
e-i- 1"ku fu;e 1976

> abhwnR

Requlation —

“tkBu dh uhfr fu/kj.k d vk 1) Be; ble; e 1ujhffkr
fu;ek dk tkyu Bfuf'pr djukA

Manuals —

fokxh; euvy d VkMj ij ,0 enk ijifk.k i skx kyk fory"k.k

euvy ([ Soil Testing in India

Circulars -

e-i- Ilkelkl; 1°kBu ifji= ,o0 foRr foHkx d fu;ek dk ikyuA
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06 — Statement of various categories of documents held by it or under

its control U/S 4.1 (b) (vi)

S.No. | Name of Kind of Nature and Duration
Documents Document like | content of of
Microfilm, Document Records
Register, Books,
Diskette etc.
1 2 3 4 5
LFkkiuk ith ith depkfj;k dk yEch vof/k
ck 7 kMkVk
2 LFkkiuk BkekU; uLrh i'kklfud ,o yEch wvof/k
ULFkh Bk/kkj .k 1=kpkj
3 Londr HkjéfjDr ink | ulrh ekfld tkudkjh yEch wvofk
dh tkudkjh
4 lok fuoRr uLrh uLrh lok fuoRr gku oky | yEch wof/k
depkfj;k dh
thudkjh
5 Pekufr i1th ith depkfj;k dh yEch wvof/k
Jdekiufr Bc/kh
thudkjh
6 @eklufr uLrh uLrh depkfj;k dh yEch wvof/k
dekiufr Bc/kh
thudkjh
7 nfud Jfedk dh uLrh 0k 88 d 1o ,0 yEch vof/k
uLrh 1-1-89 d i'pkr
Jfedk dh tkudkjh
8 Bok ifLrdk, ifLrdk depkfj sk dk 1 okdky
C;fOrxr Mok fooj.k | rd
9 depkfj;k dh ulLrh depkfj;k dh 1 okdky
C;fDrxr ulLrh C;fDrxr fooj.k rd
10 mifLFkfr 1th ith depkfj;k dh ekfld | ekfld
mifLFkfr
11 y[k d* cd ith "hdh; jkf'k dk yEch wvof/k
vy [k k[kk
12 vk 1 HIcfkr fcy | ith "hdh; jkf'k dk yEch wvof/k
ith ueffrd i1th vy [k k[kk
Hkfo"; fuf/k 1th]
ekild wvk; C;;
ift;k
13 vk n;dk dh uLrh ‘kldh; itk dk yEch wvof/k
dk;ky;hu 1fr;k vk €[k
14 ueuk fo'y"k.k ,o ith 1 lo<CTkkyk wiHky [ yEch wvof/k

vul "k jfeLvy ,o
uLrh
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7 — | — Structure of consultative committees in which public

representatives are members including

Name of the Committee

Copy of the orders / Circulars for formation
Functions

Members

Duties and responsibilities

Accessibility of minutes for public U/s 4.1 (b) (vii)

Proceedings, minutes of the Meetings (copy to be made available
and be given in the electronic form with hypertext link)

NILL
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| — Name of the Board, council, Committees etc. including
members and their qualifications, (Original text to be given in
electronic from) U/S 4.1 (b) (viii)

S.No. Name of the Name of the qualifications

Body members

Il - Order of the formation .

(Original text to be given in electronic from and to be hyper linked)
[l — Charter / Memorandum of Articles of Association.

(Original text to be given in electronic from and to be hyper linked)

V — Govt. instruction for the way in which meeting will be conducted
(Original text to be given in electronic from and to be hyper linked)

V-Whether open to public or not

VI- Availability of the proceedings /minutes of the last meetings (Original
text to be given in electronic from and to be hyper linked)

NILL
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9-  Directory of the officers and employees (to be linked with
treasury data bank) U/S 4.1 (b) (ix)
S.No. | Name Designation Address & Contact
No. if any
1 Jh grjkt flg Igk;d fevw e-u- ,Q(26¢,
jhfk-k vikdkjh flfoy ykbu jhok
2 Jh tokgjyky fed ofj"B fodkl df'% e-u-14¢474 1t;
vi/kdkjh jhok uxj Beku jhok
3 Jh ohjun iarki flg | df'k fodk™k wf/kdkjh | vulrij jhok
4 Jh f'kodekj Bkuh df'k fodkl wf/kdkjh | f"konhu d"kokgk dk
edku ckB?%kV jhok
5 Jh pUnef.k "kDyk 15k kyk Bgk;d frokjh Inu <dgk
Jhok
6 Jh fot; cgknj flg | i;kx"kkyk Bgk;d fryd uxj jhok
7 Jh jkecgknj flg 1;kx"kyk Bgk;d ug:- uxj jhok
8 Jh jkek fedk Igk;d xM&3 fj9;€h dkykuh jhok
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treasury Data Bank) U/S 4.1 (b) (x)

remuneration and compensation (to be linked with

S.No. | Name Remuneration Compensation
per month 05-06
1 Jh tokgjyky fed 12482/- &
2 Jh ohjun irki flg 11766/- &
3 Jh f'ko dekj Bkuh 7155/- &
4 Jh pUnef.k *kDyk 8427/- 1366/-T.A. &
Medical
5 Jh fot; cgknj flg 8109/- &
6 Jh jkecgknj flg 8109/- &
7 Jh rke/ot ik.M; 7346/- &
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11-Annual Budget allocation and Expenditure statement (to be
Linked with treasury Data Bank (U/S 4.1 (b) (xi)

S. | Budget Head Name of Year Allocation | Expenditure
No. work
1 |13-2401-001-0119 | Rlyjh ,o0 054061444 1]193]687
(Non Plan) HRr YKLk
duvVutUlh
2 |13-2402-101-3139 | blyjh ,0 05&06 | 9-21 yk[k| 3]169]835
(Non Plan) HRr
duvutUlh
3 | 13-2401-1580- edkeutelV | 05806 | 3]138]219 | &
0701
0702
0703

Plan
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12-Programmes and beneficiaries U/S 4.1 (b) (xii)

A list of the Programmes (in electronic from)

B Norms for selection of the beneficiary (original text of the circular to be
given in electronic form)

C Detailed Information

S.No. | Name of Administrative | Year Amt. No. of
Programme | Department Allocated Beneficiaries
1 2 3 4 5 6
1 jhok fEyk 05806 | ftyk d y{; |&
7000 vulkj fevwh
ueuk dk
feV foryk.k dk;
- Ipkyd dfk 1.k djuk,0
Py " A
2 Iruk feyk |e-i- Hkiky | 05806 | dilrdijk dk g
fn, X, vul*k i1=d
5000 y{ - kull kj ” (: -Mh-;/k-,M-h
3 mefj 3k EV\f’g.;?kf‘kk 05806 | Uk dk:ky:k |&
3000 dk dk; dk Hktuk
C;fDrxr

diLrdkjk dk
mUug C;fDrxr
vull "k nh
tkrh gA
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13- List of the recipients and nature of concession U/S 4.1 (b)

(xiii(
S.No. Nature of Name | Address | Year Kind of | Approximate
concession support | value of
Concession

NILL
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14- Information available in the office (Link with item 6) U/S 4.1 (b)

Xiv
SN Categories Hard Copy Electronic
1. rduhdh tkudkjh | €kudkgh miyCk | &

2, ctV Tykih &
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15- Facility available (liabrary, public counter etc.) to citizen for
information U/S 4.1 (b) (xv)
SN Facility Name of In Duration of Contract No.
charge opening (time| Telephone
to be given) | No.

NILL
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16- Information about the PIO/Designation/Working experience

U/S 4.1 (b)(xvi)

Name -

Designation —

Tel. No.—-

E-mail Address —

Place of work and Address —

Contract hours for public—

Jh tokgjyky fedk

ofj"B df'k fodkl wf/kdkjh

&

&

dk;ky; Bgk;d fevh ijh{k.k vi/kdkjh

10-30 1 5-30 rd
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17- Any other information in citizen related facilities U/s 4.1(b)

(xvii)

NIL



